CHRISTCHURCH INFANTS SCHOOL

MISSING CHILD POLICY & PROCEDURES
The school is committed to safeguarding and promoting the welfare of children. 
When reading this policy reference should be made to the Child protection Policy.

The welfare of all children at Christchurch Infant School is our paramount responsibility and every adult who works at the school has a key responsibility for helping to keep all children safe.

INFORMATION FOR PARENTS
Our information for Parents describes:

· The arrangements for the beginning and end of the school day

· The role of our staff and the arrangements for supervising the children at school

· The arrangements for registering the children for both morning and afternoon sessions

· The physical security measures which prevent unsupervised access to or exit from our school site

· The supervision of the playground and the physical barriers that separate it from the rest of the school.

PROCEDURES IN PLACE TO MINIMISE POSSIBILITY OF PUPILS ‘GOING MISSING’ DURING THE SCHOOL DAY
· High level of staff supervision in and around the school site, with behaviour of pupils with special needs carefully monitored

· Security policy and procedures ensuring site is secure and limiting entry in and out of the school site.

· Detailed number of risk assessments in place identifying potential hazards and control measures taken to reduce the risks of a child absconding.
ACTIONS TO BE FOLLOWED BY STAFF IF A CHILD GOES MISSING
Our procedures are designed to ensure that a missing child is found and returned to effective supervision as soon as possible. If a child was found to be missing we would carry out the following actions:
· Teachers are to count pupils out and in from playtime. 

· If a child goes missing during playtime all classes return to class immediately

· Take a register / head count to ensure all other children present, checking nearby toilets and classrooms if a child is found to be missing.

· Inform the school office. Senior Teacher stays at office.
· Alert signal bell (6 rings) will be rung and all available staff will go immediately to office area where search parties will be organised. Search areas to include all areas of the school and streets immediately surrounding school. Description of pupil given to all involved.
· Every area searched in the school both inside and out, carefully checking all spaces, cupboards, washrooms where a small child may hide. Search concluded within 10 minutes. 
· Class teacher/ supervisor remain with class, asking all adults and children when they last saw the child. Child’s class kept busy and occupied. 
· Doors and gates checked for signs of entry /exit.
If child is still missing after 10 minutes staff carry out the following procedures

Missing Pupil Procedures 

· All other classes asked to return to/ remain in class and carry out register roll call to ensure no other pupils missing.
· Details of missing pupil collated on form (see attached) by office staff

· Search team return to school office and are allocated wider search areas in and outside school site
· Police contacted to aid in search

· Parents contacted and asked to ensure someone at home in case child returns there.
· School cooperates fully with any investigations.

· Headteacher informs Chair of Governors.

PROCEDURES IN PLACE TO MINIMISE POSSIBILITY OF PUPILS ‘GOING MISSING’ DURING AN EDUCATIONAL VISIT

· Appropriate level of staff supervision, with behaviour of pupils with special needs carefully monitored

· Detailed planning in place for educational visits following clear code of practice (See Educational Visits Policy)

ACTIONS TO BE FOLLOWED BY STAFF IF A CHILD GOES MISSING ON AN EDUCATIONAL VISIT
· Gather the group together and take a head count.
· Ensure group is safe and adequately supervised.
· Organise ‘search’ using people that know the child.
· Contact emergency services if necessary.
· Contact school.
· Contact the police
· School contacts parents and explain situation and ask them to come to school
· School cooperates fully with any investigations.

· Headteacher informs Chair of Governors.
Also see Policy for Educational Visits

PROCEDURES IN PLACE FOR WHEN A PARENT DISCOVERS THEIR CHILD IS MISSING (UNDER THEIR SUPERVISION) BEFORE OR AFTER SCHOOL.
The school has the following procedures in place to support a concerned parent that has lost their child:
· Parent is taken straight to office or a staff member goes on their behalf with relevant details, including description.

· Bells are rung 6 times and all available staff go to office area. Description is given and search areas allocated.

· Senior member of staff stays at office

· If child not found in 10 minutes then police rung

· When child found staff inform office in person or by mobile phone.
LINKS TO OTHER PROVIDERS

The school makes providers aware that they need to have a similar protocol in place should a child go missing in their care. School will volunteer to help support any search procedures if possible.

This policy has been reviewed in line with the 9 principles set out in the Single Equality Policy and an initial screening Equality Impact Assessment has been carried out.
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	MISSING PUPIL PROCEDURES

INCIDENT FORM

	DATE



	NAME OF MISSING PUPIL



	AGE



	DESCRIPTION



	ADDRESS



	CONTACT TEL NO:

	EMERGENCY TEL NO:

	MOBILE TEL NO:

	PERSON REPORTING MISSING PUPIL



	TIME PUPIL FIRST MISSED



	PLACE PUPIL LAST SEEN



	APPARENT REASON FOR DISSAPPEARANCE, IF KNOWN:



	ACTION TAKEN:



	OUTCOME:



	PUPILS FOUND, DATE/TIME/LOCATION



	PARENT VIEWPOINT



	FOLLOW UP ACTION




Completed if a child goes missing whilst in the care of school
